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HOJIUTUKA
00padoTku nepcoHanbHbIX JaHHBIX MBJIOY nerckmii can «Pyuyeexk» nrryHu

1. O0mue moJ10KeHU A

1.1. Hacrosimas nonutuka o0paboTku nepcoHanbHbIX JaHHBIX MBJIOY nerckuii can «Pyueex»
nrrYuu (nanee — [lonuruka) onpenesnseT neiarn o0padoTKH MePCOHATBHBIX TAHHBIX, KATCTOPUH U
nepedeHb o0pabaThIBAEMBIX TEPCOHANBHBIX JAaHHBIX, KAaTETOPHH CYOBEKTOB, MEPCOHATBHBIC
JaHHBIE KOTOPBIX 00pabaThIBAlOTCS, CIIOCOOBI, CPOKH MX OOpaOOTKM M XpaHEHHs, MOPSA0K
YHUYTOXEHUSI TEPCOHAIBHBIX JaHHBIX TPH JOCTHIXKEHUU IeJeld uX o0paboTKM WU TIpH
HACTYIUIEHUH WHBIX 3aKOHHBIX ocHoBaHui B MBJIOVY nerckwmii can «Pydeex» nrrYuu (maiee —
Jetckuii can).

1.2. JloxanbpHbIE HOPMATHUBHBIE AKThl M HWHBIE JOKYMEHTHI, PETJIaMEHTHpYoIme o0paboTKy
NEePCOHATBHBIX JaHHBIX B JleTckoM cany, pa3pabaThiBaloTCs ¢ yueToM nosioxeHui Ionutuku.

1.3. letictBue [lonmuTrKM pactipocTpaHseTcs Ha MEpCOHANbHBIC JaHHBIC, KOTOpble JeTckuii can
o0pabaThIBaeT ¢ MCIOJIb30BAaHHEM U 0€3 UCTIONb30BaHUs CPEICTB aBTOMATHU3AIINY.

1.4. B [lonuTuke UCTIONB3YIOTCS CIEAYIOIINE MOHSITHS:

NepCOHANbHBIE JaHHbIE — JIt00as WH(OpMaIKs, OTHOCAIIASICS MPSIMO WM KOCBEHHO K
OTPEICIICHHOMY HJIH OIpeaesieMoMy (hHU3HUecKoMy JIIY (CYOBEKTY MEepCOHATBHBIX
JIAHHBIX);

MEePCOHAJIbHBIE JIaHHBIE, pa3pelIeHHbIE CYOBEKTOM TIEPCOHANBHBIX JaHHBIX IS
pacrpoCcTpaHeHus, — IePCOHANIbHBIE JIaHHBIE, JOCTYIl HEOIPAHUYEHHOI'0 Kpyra JIUIl K
KOTOPBIM TIPEIOCTaBIIEH CyOBEKTOM MEPCOHATBHBIX JAHHBIX MyTEeM a4 COTJIACHs Ha
00paboTKy MepCOHATBHBIX TaHHBIX, Pa3PEIICHHBIX CYyOBEKTOM IMEPCOHATBHBIX JAHHBIX
JUIS. pacTpOCTPAaHECHHS B TOPSAKE, TpeaycMoTpeHHOM @DenepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (naee — 3akoH);

OIepaTop MEePCOHATBHBIX JMaHHBIX (omepaTop) — JleTckuil cax — pUAMYECKOE JIUIIO,
CaMOCTOSITENIbHO MJIM COBMECTHO C JPYTMMHU JIMIAMH OpraHusymooiee u (Hin)
ocyliecTBistoniee 00pabOTKy IEpPCOHANBHBIX JAaHHBIX, ONpPENEISIoNIee LeIu
00paboOTKK TMEepPCOHATBHBIX JAHHBIX, COCTaB MEPCOHATBHBIX JAHHBIX, MOIJICKAIINX
00paboTke, neiicTBUS (Omepalyu), COBEpIIaeMbIe ¢ IEPCOHATBHBIMU JTaHHBIMH;
00paboTKa MEepPCOHAIBHBIX JAHHBIX — JeicTBUE (Omepaiusi) WX COBOKYITHOCTb
neiictBuii  (omepanuii) ¢ MEPCOHAJIBHBIMHM JaHHBIMH C HCIIOJIB30BAHHEM U 0€3
UCIIOJIb30BaHUsI CPEJICTB aBTOMATH3allMH, BKJIOYas cOOp, 3amucCh, CHCTEMATH3AIIHIO,
HAKOIUICHHe, XpaHCHHWE, yTOoyHeHHe (OOHOBJIEHWE, W3MEHEHHE), H3BJICUYCHHUE,
UCTIONb30BaHUe,  mepenady  (pacmpocTpaHeHWe,  MPEIOCTaBICHUE,  JIOCTYII),
o0e3nuyuBaHue, OJIOKHUPOBaHUE, YAICHUE, YHUUTOKECHHE;



e ABTOMATH3HMPOBAHHAsI 00PabOTKa MEPCOHANBHBIX JAHHBIX — 00pabOTKa MEPCOHAIBHBIX
JTAHHBIX C TIOMOIIBIO CPEJICTB BBIUNCIUTEILHOW TEXHHUKH;

e PpacmpoCTpaHEHHE MEPCOHANBHBIX JaHHBIX — JCUCTBUS, HAIMPABICHHBIC HA PACKPBITHE
MIEPCOHATBHBIX JJAHHBIX HEOIPEICICHHOMY KPYTY JIUII,

e TIPEIOCTaBIICHUE TEPCOHANBHBIX TAaHHBIX — JCHCTBUS, HAMpaBICHHBIE HA PAaCKpBITHE
MIEPCOHATBHBIX JJAHHBIX OIPEICICHHOMY JIUITY I OTIPE/ICIICHHOMY KPYTY JIHII,

e ONOKMpOBaHWE TMEPCOHANBHBIX JJAHHBIX — BpPEMEHHOE TMpeKpalieHne o0paboTKu
MIEPCOHAIBHBIX JAHHBIX (32 MCKIIIOYCHHUEM CITydacB, €Clii 00paboTKa HeOOXoauma JIjIst
YTOYHEHUS MEPCOHAIBHBIX TAHHBIX);

e YHUYTOXXCHHE TICPCOHAIBHBIX JIAHHBIX — JICHCTBUSA, B Pe3y/IbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOJXKHBIM  BOCCTaHOBHUTH coJiepKaHue MEPCOHANBHBIX  JAHHBIX B
HHPOPMAIIMOHHON CHCTEME MEPCOHATIBHBIX JaHHBIX M (HIIH) B PE3yIbTaTe KOTOPHIX
VHHUTOXKAIOTCS MaTepHAIbHbIE HOCUTENN TIEPCOHABHBIX JaHHBIX;

e 00e3MYMBAHHE TICPCOHAIBHBIX JaHHBIX — JIGWCTBUSA, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 WCIHOJIb30BAaHUS JOTOTHUTEIBHOW HH(DOpMAIIH
OTPEACIIUTh TPHUHAJICKHOCTh TEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JJAHHBIX;

e HMH(pOPMAIMOHHAS CUCTEMA MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTH COJICP)KALUXCS B
0a3ax JaHHBIX TMEPCOHANBHBIX JAaHHBIX H O00ECHeuMBaIONIMX HX O00pabOTKy
MH(GOPMAIIMOHHBIX TEXHOJOTHH M TEXHUUECKUX CPEJICTB;

e TpaHCTPaHWYHAS Mepeaada MePCOHANBHBIX JaHHBIX — Mepeiada MePCOHATbHBIX JTaHHBIX
Ha TEPPUTOPHIO HMHOCTPAHHOTO TOCYJapCTBA OpPraHy BIACTH HMHOCTPAHHOTO
rocy/lapcTBa, MHOCTPAHHOMY (DU3HUECKOMY JIUILY WM WHOCTPAHHOMY FOPUIMIECCKOMY
JUITY.

1.5. Jlerckwuii caj Kak onepaTop NepcoHaNIbHBIX JaHHBIX 00sI3aH:

1.5.1. CoOmogath KOHPHUIACHIIMATHLHOCTh TIEPCOHATBHBIX JAaHHBIX, a HWMEHHO- He
pacmpoCTpaHATh TEPCOHANBHBIC JaHHbIE M HE TepelaBaTh MX TPEThUM JHUIaM 0e3 coriacus
CyOBeKTa TEPCOHAIBHBIX JAaHHBIX WM €ro 3aKOHHOTO TMPEACTaBUTENS, €CIM HWHOE He
MPEAYCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.2. OOGecreunth CyObEKTaM TEPCOHANBHBIX JAHHBIX, HMX 3aKOHHBIM MPEIACTABUTEIISIM
BO3MOXXHOCTh  O3HAKOMJICHHS C JOKYMEHTAMH H MaTepHallaMHd, COJACPXKAIIUMH  HX
MepCOHAbHBIE JAHHBIE, €CIIM MHOE HE MPEeyCMOTPEHO 3aKOHO1aTEIhCTBOM.

1.5.3. Pa3bsacHath CY6’LCKTaM MNEPCOHAJIBHBIX JAHHBIX, HNX 3adKOHHBLIM IIPCACTABUTCIIAM
IOPUINYCCKUC MTOCICACTBHUA OTKa3a NpCA0CTaBUTh NEPCOHAIILHBIC JaHHBIC.

1.5.4. briokupoBaTh WK yJalsATh HEMpPaBOMEpHO oOpabaThiBaeMble, HETOUYHBIC MEPCOHATBHBIE
JaHHbIe 1100 o0ecneunTh X OJIOKMPOBAaHHUE WIH yJAJIEHUE.

1.5.5. Tlpekpatutes 00pabOTKY M YHHUTOXHUTH WM OOE3JIMYUTHh NMEPCOHAIBHBIE JTAaHHBIC JTHOO
o0ecrnieuuTh NpeKpameHne oOopaboTKM M YHHUYTOXKEHHE WM O0E3IMYMBAHME IEPCOHAIBHBIX
JAHHBIX MPU JOCTIKEHUHU LIETTH UX 00pabOTKH.

1.5.6. TIlpexpatuth 00paOOTKy TEPCOHAIBHBIX JaHHBIX WM OOECIEYNUTh IPEKpaIIeHnue
00pabOTKM MEpPCOHAIBHBIX JAHHBIX B Cllydyae OT3bIBAa CYOBEKTOM MEPCOHAJBHBIX JIAHHBIX
coriacusi Ha 00paboTKy €ro NepcoHAIbHBIX JaHHBIX, €CJIM MHOE HE NMPETyCMOTPEHO JOTOBOPOM,
CTOPOHOH KOTOPOT'O, BBITOAOMpPUOOpETAaTENIeM WIM MOPYYUTENIEM IO KOTOPOMY SIBISIETCS
CyOBEKT NepCOHAIbHBIX JaHHBIX, WM UHBIM COTJIAllIEHuEM MexXy JleTckuMm cagoM U cyObeKToM
MIEPCOHAIBHBIX JTAHHBIX.



1.5.7. TlpuHuMmath Mepbl, HEOOXOAMMBIE H JIOCTATOYHBIC JJS OOECIEUEHHUs BBITOTHCHHS
00SI3aHHOCTEH, TIPETyCMOTPEHHBIX 3aKOHOM H TPUHATBIMH B COOTBETCTBUH C HUM
HOPMAaTUBHBIMH [TPABOBBIMU aKTAMHU.

1.6. lerckwuii can BIpase:

1.6.1. CamocTOosITENBHO ONPENENATh COCTaB U IepeueHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX JJIS
oOecrieyeHys BBINOJIHEHUSI O00S3aHHOCTEH, MNpPEIyCMOTPEHHbIX 3aKOHOM U IMPUHATHIMU B
COOTBETCTBUM C HMM HOPMATHBHBIMU IIPABOBBIMU aKTaMM, €CIM WHOE HE IPEAYCMOTPEHO
3aKOHOJIATEICTBOM O IIEPCOHAJIBHBIX JAaHHBIX.

1.6.2. Hcnonb30BaTh IEpCOHAJIbHBIE JaHHbIE CYOBEKTOB MEPCOHAJIBHBIX HaHHBIX 0€3 HX
corjlacus B CIydasix, IpeyCMOTPEHHBIX 3aKOHOJAaTEIbCTBOM.

1.6.3. ITlpemocTaBnsiTh TNEpCOHATBHBIE aHHBIE CYOBEKTOB NEPCOHAJBHBIX JAHHBIX TPETHUM
JULAM B CIIy4asx, IPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuuth 00paOOTKy MEpPCOHAIBHBIX NAHHBIX JAPYrOMy JIMIy C corjacusi cyObeKTa
MIEPCOHATBHBIX JAHHBIX, €CIIH MHOE HE MPEIyCMOTPEHO (penepaabHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJIF0YaeMOro ¢ 3TUM JIMIIOM JloroBopa. JIuio, ocymecTsistomniee o0paboTKy MEpCOHATbHBIX
JAHHBIX 110 MOpy4YeHuto Jlerckoro cana, 00s3aHO cOOMI0IaTh MPUHIUIIBI U MpaBujia 00paboTKU
NIEPCOHATIBHBIX JAaHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM, COOJIOJaTh KOH(HUIECHIMAIBHOCTD
MEPCOHANBHBIX JAHHBIX, MPUHUMATh HEOOXOIMWMBIE MEpHI, HAIpaBICHHbIE Ha OOecredeHHue
BBINTOJIHEHHS 003aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, pOIUTEIN BOCIIMTAHHUKOB, WHBIC CYOBEKTHI MEPCOHANBHBIX JAaHHBIX (manee —
CyOBEKTHI MEPCOHAIBHBIX TAHHBIX) 00S3aHbI:

1.7.1. B cayyasx, IpelyCMOTPEHHBIX 3aKOHOJATEJIbCTBOM, IPEAOCTaBIAThH JleTckomy cany
JIOCTOBEPHBIE NIEPCOHAIIbHBIE IaHHbIE.

1.7.2. Ilpu U3MEHEHUH NIEPCOHATBHBIX JJAHHBIX, 00HAPYKEHUH ONIMOOK WIJIM HETOYHOCTEH B HUX
He3aMeUIUTEIbHO coo0maTts 00 3ToM JleTckomy cafy.

1.8. CyObeKThl epcoHaNbHBIX JaHHBIX BIPABE:

1.8.1. IlonyyaTs nH(pOpPMAaIINIO, KACAIOILIYIOCs 00pabOTKU CBOUX MEPCOHANBHBIX JIaHHBIX, KPOME
CJy4aeB, KOT/ia TaKOM TOCTYIl OrpaHuueH (penepaabHbIMU 3aKOHAMH.

1.8.2. TpeboBath oT JleTckoro caja yTOUYHUTH MEPCOHAJIBHBIE JaHHBIE, OJOKUPOBATH MX HIIU
YHUUYTOXHTH, €CIIM TIEPCOHATIbHBIC JaHHBIC SBISIOTCS HEMOJIHBIMH, YCTAapEBIINMH, HETOYHBIMH,

HC3aKOHHO ITOJYUYCHHBIMHU UJIU HC SABJIAIOTCA HCO6XOI[I/IMBIMI/I JUISA 3asIBIICHHOM jagsanest O6pa6OTKI/I.

1.8.3. JlononaHUTh MepcoHaJIbHbIE JaHHBIE OLIGHOYHOI'O XapakTepa 3asBICHUEM, BBIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3pCHHUS.

1.8.4. O6xanoBatp AeiicTBust wim Oe3zueiicTBre JleTckoro caia B yNOJTHOMOYEHHOM OpraHe 10
3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX JJAHHBIX WIN B CYyA€OHOM MOpPSAKE.

2. [IpaBoBbIe OCHOBAHNSI 00PA0OTKH MEPCOHAJIBLHBIX JAHHBIX



2.1. [IpaBoBBIMH OCHOBaHHMAMHU OOpPaOOTKM MEPCOHAIBHBIX JaHHBIX B J[eTCKOM caay sIBIAIOTCA
YeraB MBJIOY nerckuit can «Pydeexk» NTTYHH, yTBEPKIEH MTOCTAHOBICHUEM aJMUHUCTPALIMN
YHuHCKOrO MyHHMUMnansHOro okpyra ot 18.01.2022 Ne 28, nuuensuss Ha OCyIIECTBIICHHUE
obpazoBatenpHOr nearenbHOCTH OT 05.06.2017 Ne 1147 m HOpMaTHBHBIC TIPABOBBIC aKTHI, JJIS
HCIIOJHEHHUS! KOTOPBIX U B COOTBETCTBHM C KOTOphIMU JleTckuii caj ocyliecTBIsieT 00paboTKy
MIEPCOHATBLHBIX JAHHBIX, B TOM YHCJIE:

TpynoBoil KOAEKC, HWHBIE HOPMATHBHBIE TIPABOBBIC AaKThl, COJEpKAIIUE HOPMBI
TPYJIOBOT'O IPaBa;

BbromkeTHBIN KOJEKC,

Hanorossriit Kojekc;

I'paxxmaHCKui KOAEKC;

CeMeNUHBIA KOJEKC,

Oenepanbubiii 3akoH 0T 29.12.2012 Ne 273-®d3 «0O06 oOpazoBanuu B Poccuiickoii
denepanyin» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IPABOBBIC AKTHI;
COLMAJIBHOE, IEHCMOHHOE U CTPAaX0BOE 3aKOHOAATENLCTBO Pocculickoit @enepanuu;
3aKOHOJATENLCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE AHTUTEPPOPUCTHUECKON
3aIIUIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBAaHHSIMH OOpPaOOTKM TEPCOHANBHBIX JAaHHBIX B JIeTCKOM camy Takxke
SIBJISIFOTCSL JIOTOBOPBI ¢ (PU3NYECKUMHE JTHILIAMH, 3as1BJIeHHs (COTNIacusi, TOBEPEHHOCTH) POAUTENCH
(3aKOHHBIX MPEICTABUTENCH) BOCIIMTAHHUKOB, COTJIACHs Ha 00pabOTKy MEPCOHAIBHBIX JTaHHBIX.

3. Heau o0padoTKH NEPCOHAJBHBIX JAHHBIX, UX KATErOpud M NepeYyeHb, KaTeropuu
Cy0ObeKTOB, NEepCOHAJIbHbIE [JaHHbIE KOTOPbLIX 00pPadaTHIBAKTCH, CHOCOObI, CPOKHM MX
00paboTKM U XpaHEHHUs, MOPAJIOK YHUUTOKEHNS MEPCOHATbHBIX IaHHBIX

1. Hean 00paboTku: ocymecTBIeHHEe 00Pa30BaTEJIbHOIO MpoLecca

Kareropun
JTAHHBIX

HCpCOHaHLHHC JaHHBIC

CrernuanbHbie
JIAHHBIE

[Tepeuens naHHBIX

e (amuHs, UMs, OTYECTBO;
e 11O,

e TPaXIaHCTBO;

e JIaTa U MECTO POXKICHUS;

e m3o0paxenue (pororpadus, Buaco);

e [aCHOPTHBIC JJAHHBIC;
e ajJpec  pEerucTpanuu 10
KHUTEIbCTBA,

MECTy

e anpec PaKTUUECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JaHHBIC,

e HHIUBHIYaJTbHBINA HOMEp
HAJIOTOIIIATE bINKA,

e CTPaxOBOM HOMEP HHIAMBHIYAILHOTO
nunesoro cueta (CHUJIC);

e CBeJieHHs], 00pa3yIOIIMECS B MPOIIECCE
peau3anum 00pa30BaTeIbHOM
POrPaMMEI;

e WHBIE MePCOHANTLHBIC JaHHbIE,
MIPEAOCTABIISIEMbBIE ¢buznueckuMu

JMnamMu, H606XOI(I/IMBIC

JUTSL

CBenenuss o0
COCTOSTHUU
3JI0POBBS




3aKIIFIOYCHHS " UCTIOJTHEHUSI
JOTOBOPOB, UCTIOTHEHUS HOPM
3aKOHOJIATEIBCTBA B chepe
oOpaszoBaHUs

Kareropuu cyobexToB

OOyuaroryecs, X pOAUTENH (3aKOHHBIC MPEICTABUTEITH)

Cnioco6s1 00paboTKH

ABTOMaTH3UpPOBAaHHAS o0paboTka u 6e3
aBTOMaTH3allud, B TOM YHCJIE!

Cpe/CTB

e TIONy4YCHHE T[EPCOHANBHBIX JAHHBIX B YCTHOM W
MUCHbMEHHOUW ()OpME HETOCPEJICTBEHHO OT CYOBEKTOB
MIEPCOHAIBHBIX JaHHBIX (HX MIPEACTaBHUTEIIEH);

e BHCCCHUIA NIEPCOHAJIBHBIX JAaHHBIX B JKYypHAJIbI,
peecTpbl U HHPOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTBI
Hetckoro cana.

Cpoku 00paboTkH

B Tedyenue cpoka peanusanuu 00pa3oBaTEIbHON IPOrpaMMBbl

Cpoku xpaHeHus

B TteueHue CpOKa, YCTAaHOBJICHHOI'O HOMGHKJIB.TypOfI A€l B
3aBUCHMMOCTHU OT THIIAa JOKYMCHTA, B KOTOPOM COIACPKATCA
INEPCOHAJILHBIC JJAHHBIC

[opsimox yHUYTOXKEHUS

B cootBeTcTBUH C HOpf[,Z[KOM YHUUYTOXCHUA U 00€e3IMYNBaHU
NCPCOHAJIBHBIX JaHHBIX I[GTCKOI‘O caJa B 3aBUCUMOCTH OT THIIA

HOCHUTCJIA IIEPCOHAIBHBIX JaHHBIX

2. lleab o0paboTKH: BeAeHHE KATPOBOIO AeJ10NPOU3BOACTBA

Kareropuu [lepconanbHbIe TaHHBIE CrennanbHbie

JTAHHBIX MEePCOHAJIbHBIC JaHHBIC
[lepeuenn e (amunus, UMs, OTYECTBO; CBeneHUS O COCTOSHUH
MAHHBIX e TIIOJI, 3I0POBBS

e TPaXIAHCTBO;

e JIaTa U MECTO POXKICHUS;

e u3obpaxenue (pororpadus);

e TIaCHOPTHHIC IaHHBIE;

e aJpec PEerucTpalMy 110 MECTY KHTEIBCTBA;
e anpec (haKTHIECKOTO MPOKUBAHHS;

e KOHTAKTHBIC TAHHBIC,

e WHJIMBHIYaJbHBIH HOMEp
HAJIOrOILIATEIbIINKA,

e CTPaxOBOH HOMEP  HWHAWBHIYAIBHOIO
muresoro cueta (CHUJIC);

e CBEIEHUA 00 o0pa3oBaHHH,
KBaJTM(DUKATIHH, npodeccruoHanbHON
[TOJITOTOBKE u ITOBBIIIIEHUH
KBTU(DUKATIVH;

e ceMellHOEe MOJOKEHHE, HAIU4Yhe JIETEH,
POJICTBEHHBIE CBSI3H;
e CBEACHHS O TPYAOBOH MJESATENBHOCTH, B

TOM qHuCJIIC HaJIM4ue HOOIIIpeHI/If/'I,




HarpaxaeHud U (WIU) TUCHUTUTHHAPHBIX
B3BICKAHUH,

e JIaHHBIC O PErHCTpaluy Opaka;

e CBEJCHMS O BOUHCKOM Y4YETe,;

e CBeJlleHHs 00 MHBAJHUIHOCTH,

e CBEJCHMS O JOXOJE C MPEeAbIAYIIEro MecTa
paboTHI;

e UHBIE HEepCOHAJbHbIC JTaHHBbIE,
IIPEAOCTABIISIEMBIE paboTHUKaMU B
COOTBETCTBUU c TpeOOBaHUAMU
TPYAOBOI'O 3aKOHOAATEIbCTBA

Kareropun | PaboTHHKH, KaHAMIATH HA PabOTy (COMCKATEIN)
CyOBEKTOB
CriocoOmr ABTOMaTH3upoBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATH3AIIUH, B TOM YHCIIC:
o0paboTku
e TIOJIyY€HHE TIEPCOHANBHBIX JAHHBIX B YCTHOH M MUCBMEHHOW (opme
HETNOCPEICTBEHHO OT CYOBEKTOB NIEPCOHAIBHBIX JAHHBIX;
e BHECEHHUS TMEPCOHAJBHBIX JIAHHBIX B OJKYpHAQJIbI, pEECTphl W
MH(POPMAaLMOHHBIE CUCTEMbI U JOKYMEHTHI JleTckoro caga
Cpoxku B Teuenue cpoka geicTBusi TpyAOBOro aororopa. s KaHAMAATOB — B TEUCHUE
00paboTku CpOKa, HEOOXOIMMOTO JUIS PACCMOTPEHHS KAHIWAATYPHl W 3aKIFOYCHUS
TPYAOBOTO AOTOBOPA
Cpoxu B teuenue cpoka, ycCTaHOBJIEHHOI'O HOMEHKJIATYpOH J1e1 B 3aBUCUMOCTH OT THUIIA
XpaHEHHS JIOKYMEHTa, B KOTOPOM COJIepKaTcsi MepCOHAIbHBIE JaHHBIE, B TOM YHCJE B
cocraBe JTMYHBIX ne1 — 50 et
[lopsimox B coorBercTBumn c IlopsiakoM yHMUTOXKEHUS M O0€37IMYMBaHUS NEPCOHAIBHBIX
YHUUYTOXKEHUS | JaHHBIX JleTckoro cajga B 3aBHUCHUMOCTH OT THUIIA HOCHUTENS MEPCOHATbHBIX

JTAHHBIX

3. ear o00padoTKU. peajm3anusi TIPa’KIaAHCKO-NPABOBBIX OTOBOPOB, CTOPOHOM,
BBITOJI0NIPUOOPeTATEIeM WIH MOJydaTejieM KOTOPbIX siBjsieTcs: eTckmii caj

Kareropun |IlepcoHanbHble JaHHbIE
JTAaHHBIX
Iepeuenn e (pamumms, UMs, OTUECTBO;,
TaHHBIX e TMACIOPTHHIC JAHHBIC,
e ajnpec peructpanuu u (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTAaKTHbIC JJAHHBIC,
e WHIMBHIYaJbHBII HOMEP HAJOTOIUIATEIbIIHNKA,
e HOMEp PacyeTHOTO CUETa;
e HOMep OAaHKOBCKOM KapThl,
e UHBIC TIEPCOHAJBHBIC JAHHbBIC, MPEIOCTaBIIeMble (PU3NIECKUMHU
JMIIaMHU, HeOOXOMMBIE JUIS 3aKITIOYCHHUS M UCTIOJTHEHHUS JOTOBOPOB
Kareropun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa

CyOBEKTOB




CriocoOsr ABTomaTH3upoBaHHas 00paboTKa U 6€3 CPeCTB aBTOMATH3AIIMH, B TOM YHCJIC!

00paboTKu

e TIIOJIyYCHHE MEPCOHANBHBIX JAHHBIX B YCTHOH M NMUCBMEHHOW (opme
HETIOCPEJICTBEHHO OT CYOBEKTOB NIEPCOHABHBIX JTaHHBIX;

e BHECCHUS TIEPCOHAJBHBIX JIAHHBIX B JKypHAIbl, pEeCTpl |
nH(pOpMallMOHHBIE CUCTEMBI M IOKyMEHTHI [leTckoro cana

Cpokwu B Teuenue cpoka, HEOOXOIUMOTO JIJIsl HCTIOTHEHHS 3aKJIFOUEHHOTO J0r0BOpa

o0paboTku

Cpoku B TedeHue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOH JIeNl B 3aBHCUMOCTH OT THIIA

XpaHCHUA AOKYMCHTA, B KOTOPOM COACPKATCA IICPCOHAJIIBHBIC JaHHBIC

IMopsinok B cootBerctBuM ¢ ITOpSIIKOM YHHUYTOXEHHS U OOC3THYMBAHUS MEPCOHATBHBIX

YHUUYTOXCHUS | TAHHBIX HGTCKOFO caga B 3aBHCHMOCTH OT THUIIAa HOCHUTCIIA INICPCOHAJIBbHBIX
JTAHHBIX

4. YcaoBusi 00paboTKH MEePCOHAIBHBIX JAHHBIX

4.1. JleTtckuii caj oOCyIIeCTBISET cOOp, 3amuCh, CHUCTEMATH3AIMIO, HAKOIUICHHE, XpaHEHUE,
YTOYHEHHUE (oOHOBIICHUE, U3MEHCHHUE), H3BJICUCHHC, HCIIOIL30BaHUE, nepeaavy
(pacmipocTpaneHue, MPEIOCTaBICHHUE, JOCTYI), O00e3IMYMBaHUE, OJIOKMPOBAHHE, yIaJlCHHE HU
YHUYTOXXEHUE TEPCOHANBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOAATEIIHCTBOM O MEPCOHAIBHBIX
JAHHBIX U JIOKAJILHBIMH HOPMATHUBHBIMH akTamMu JleTckoro cana.

4.2. Bce nepcoHanbHble AaHHble JIeTCKHI cajl MOIy9aeT OT CyObeKTa MepCOHaNbHBIX JTaHHBIX, a
B CIIy4asix, KOTJa CyOBEKT NMEPCOHANBHBIX JaHHBIX HECOBEPIICHHOJIETHHIA, — OT €r0 POJUTENICH
(3aKOHHBIX MPEICTABUTENICH).

4.3. Jletckuii can cooOmaer CcyOBeKTYy TEPCOHANBHBIX JaHHBIX IIE€JH, MPEeIojiaraeMbie
HNCTOYHUKU WU CHOCOGBI HOHy‘-IeHI/ISI HCpCOHaJ'H:HI:IX JAHHBIX, HepequL HeﬁCTBHﬁ C
MEPCOHAIBHBIMU JaHHBIMH, CPOK, B TEUCHHE KOTOPOTO JEHCTBYET COTJacHe Ha IOIYYCHHE
MEePCOHATBHBIX JAHHBIX, TOPSAOK €ro OT3bIBa, a TaKXKe TMOCIEJACTBHUS OTKaza CyObeKTa
MIEPCOHABHBIX JIAHHBIX JIaTh COTJIACHE Ha TMOJIYyICHHE ITePCOHATBHBIX JIAHHBIX.

4.4. [lerckuii cam oOpabaThIBacT MEPCOHATBHBIC JAHHBIC!

o 0e3 HCIOIB30BaHMS CPEJICTB ABTOMATH3ALHH;
e C MHCIIOJNB30BAHMEM CPEJCTB aBTOMATHU3allMM B MpOrpaMmax M HHPOPMALHUOHHBIX
cuctemax Jlerckoro cazaa, B ToM ynciie B mporpamme «1C: 3apruiara u Kagpbi».

XpaHeHUE NMEPCOHAIBHBIX JAHHbIX:

4.5.1. Jlerckuii cajg XpaHUT HEPCOHANbHBIC JaHHBIE B TEYEHHUE CPOKA, HEOOXOIUMOTO IS
TOCTHXEHUS 1ieJed nX oOpabOTKH, a JOKYMEHTHI, COAEpIKalllie MEepPCOHAIbHBIC NaHHBIE, — B
TEUYEHUE CpPOKa XpaHEHUs JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpOW ell, C Y4eTOM
apXMBHBIX CPOKOB XPAHCHHU.

4.5.2. TlepcoHanbHble naHHBIE, 3aUKCHPOBAHHBIE HAa OyMa)XHBIX HOCHTENSIX, XPAHATCS B
3anupaeMsbIx 1mkadax mu00 B 3aMUpaeMbIX MOMEIEHHUX, TOCTYI K KOTOPBIM OIpaHHYEH.




4.5.3. IlepcoHanbHble JaHHBIE, 00pabaThiBaeMble C HCIIOJIB30BAHHUEM CPEACTB aBTOMATU3ALIUH,
XpaHATCS B TAKOM MOPSAIKE U Ha YCIOBUAX, YTOOBI UCKIIOYUTH HEMTPABOMEPHBINA UM CITy4alHbIN
JOCTYI K HHMM, YHHUYTOXCHHE, M3MEHEHHE, OJIOKMpOBaHHE, KONHPOBAHME, NPEIOCTaBJICHUE,
pPacIpOCTpaHEHUE IIEPCOHANBHBIX JAHHBIX, a TAKXE HWHBIC HEIPAaBOMEPHBIC IEHUCTBUSA B
OTHOILIEHNUU NIEPCOHAJIBHBIX JAHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pa0OTKY MEPCOHANBHBIX JaHHBIX B J[eTCKOM cany, IpeKpamiaoT
nXx 00pabaThIBaTh B CIECAYIOIINX CIydasx:

e JIOCTUTHYTHI i€ 00pabOTKH MEePCOHATBHBIX JaHHBIX;

e HCTEK CPOK JAEHCTBUA coriacus Ha 0OpabOTKy MepCOHATbHBIX TaHHBIX;
e OTO3BAaHO corjlacue Ha 00pabOTKy MEPCOHANBHBIX TaHHBIX;

e 00paboTKa NepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Ilepenada nepcoHANbHBIX JaHHBIX:
4.7.1. Jlerckuii cag obecnieunBaeT KOH(OHUICHIIMATBHOCTh IEPCOHANIBHBIX JIAHHBIX.
4.7.2. JleTckwii caj niepeaaeT NepcoHaNbHbIC JaHHBIE TPETHUM JIMIIaM B CICAYIOMINX CIyJasiX:

e CYOBEKT MepCOHANBHBIX TAaHHBIX J[aJl COTJIACHE Ha Mepeiady CBOMX JaHHBIX;
e TIepelaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUM C TPEOOBAaHMSIMM 3aKOHOJATEIbCTBA B
paMKax yCTaHOBJICHHOM ITPOLIETYPBI.

4.7.3. JleTckwii caa HE OCYIIECTBIISIET TPAHCTPAHUYHYIO TIepeiady epCOHANbHBIX JTaHHBIX.

4.7.4. Jletckuii caJ MpUHMMAeT HEOOXOAWMBIE TMPABOBbIC, OPraHU3AIMOHHBIE U TEXHUYECKHE
MEpbI I 3alIUThl MEPCOHAIBHBIX MAHHBIX OT HEMNPABOMEPHOTO WIIM CIYyYaWHOrO JOCTyHa K
HUM,  VHUYTOXKEHHUS, W3MEHEHHs, OJNOKUpOBaHUS, KOIWPOBAaHUSA, MPEAOCTABICHHUS,
pacnpoCTpaHeHus], a TAKKE OT MHBIX HEMPABOMEPHBIX IEHCTBHI B OTHOIICHUH MEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE.

* W3maeT JOKalbHbIE HOPMATHUBHBIE AaKThl, PErJIaMEeHTHpYIIHMe 00paboTKy MepCOHATBHBIX
JTAHHBIX

* HazHAYaeT OTBETCTBEHHOI'O 332 OPTaHU3AIMIO 0OPAOOTKH MEePCOHATLHBIX JaHHBIX;
* 3HAKOMHUT pPa0OTHHUKOB, OCYIIECTBIISIONIMX OOpabOTKY MNEPCOHAJIBHBIX JaHHBIX, C
MOJIO)KEHUSIMU 3aKOHOJATENbCTBA O NMEPCOHAIBHBIX TaHHBIX, B TOM YHCIIE C TPEOOBAHUSAMH K
3aIUTe NePCOHAIBHBIX JAHHBIX.

5. AKTyaau3anusi, MCNpaBjieHHe, yJAajleHHe M YHHUYTOKeHHe TNePCOHAJIbLHBIX TaHHBIX,
OTBETHI HA 3aNPOCHI CYyObEKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B cnyyae mnpenocraBieHUS CYOBEKTOM TIEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTaBuTenieM (AaKTOB O HEMOJHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIYYCHHBIX TEPCOHANBHBIX JTaHHBIX JIeTCKHMU cal aKTyaau3upyeT, HCIpPaBIISICT, OJIOKUPYET,
yoaIsieT WIA YHAYTOXKAeT UX U YBEIOMISIET O CBOMX JCHCTBHSX CYyOBEKTa IMEPCOHAIBHBIX
JTAaHHBIX.



5.2. Tlpu pgoctuxeHnu 1eneil oOpabOTKM MEPCOHATBHBIX JAHHBIX, a TaKXKe B CIy4ae OT3bIBA
CyOBEKTOM TIEPCOHANBHBIX JAaHHBIX COTJIacHMs Ha 00pabOTKy TMepCOHANIBHBIX JaHHBIX
MepCOHANIbHBIC JAHHBIE MOJJIEKAT YHUUYTOXKEHHUIO, €CIIM UHOE HE MPEIyCMOTPEHO JIOTOBOPOM,
CTOPOHOM, TonydyarenieM (BbIromompuoOperaTeseM) IO KOTOPOMY SIBISICTCS — CYOBEKT
MEePCOHANIbHBIX TAHHBIX.

5.3. VHuutOKEeHHE JOKYMEHTOB (HOCHTENCH), COmepXaluXx [EPCOHANbHBIC JaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUU C [lOpsSIKOM YHHUYTOKEHUS W 00C3IMYMBAHUS TEPCOHATBHBIX
JaHHBIX J[eTcKoro cajga B 3aBUCUMOCTH OT THIIA HOCUTEIS IEPCOHAIBHBIX JAHHBIX, B TOM YHUCIIE
MyTEM COXOKEHHUSA, apoOieHus (M3MeNbueHHUs), B TOM YHCJIe B MIpeAepe, CTUPAHUSA WU
(hopMaTHpOBaHUS IITEKTPOHHOT'O HOCUTETIS.

5.4. I[OKYMGHTBI (HOCI/ITGJ'II/I), coJcprKame MEpCOHAIBHBIC JAHHBIC, YHUYTOXAIOTCA IO aKTy O
BBIACIICHUU JOKYMCHTOB K YHHUYTOXCHUIO. daxkTt YHUYTOKCHHA NCPCOHAJIBHBIX JaHHBIX
IIOATBCPIKAACTCA AKTOM 00 YHUYTOXCHUU JOKYMCHTOB (Hocheneﬁ), NoANMCaHHbIM YICHAMH
KOMHUCCHU.

5.5. Pemenne 00 YHHYTOXKEHHMH JOKYMEHTOB (HOCHUTEJCH) C MEPCOHANBHBIMH JaHHBIMU
IIPUHUMAET KOMHUCCHS, COCTaB KOTOPOU yTBEPXKAAETCs MIPUKA30M pyKoBoauTels JleTckoro cana.

5.7. Ilo 3ampocy cyObeKTa MepCOHATIBHBIX JAHHBIX WM €r0 3aKOHHOTO INpezcTaBurens Jlerckuit
caja cooluraetr emy uHpopmaIuio 06 00padoTKe NMepPCOHATIBHBIX JAHHBIX CYOBEKTa B CPOKU H B
HOPSIZIKE, YCTAHOBJICHHOM 3aKOHOM.



